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Where can | find the
Variable Entry page?

oClicking on a BW report, the
first page displayed is called
the Variable Entry page

eThe Variable Entry page
allows users to enter
selection criteria (filters data)

Why would | want to
load lists onto the
Variable Entry page?

¢|f you have a large amount of
filter criteria to enter

eBecause you don't want to
manually enter filter criteria

*To save time. Rather than
manually entering data, you
can load a list into selection
criteria

eLoaded lists can then be
saved as a Variant and re-
used

Is there more than one
way to load lists?

*Yes. The steps shown below
is just one of many ways to
load lists.

*BW report selection criteria
can be pasted in as long as
the data goes horizontal
(across) AND each value is
separated by semi-colon (;)

¢ As long as what you are
loading is recognized as
selection criteria for the field,
you can load lists of numbers,
names, text, etc. (HINT: click
on Check button to confirm
before clicking on OK button)
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Steps to load from a list onto Variable Entry page as selection criteria

A B {4 Paste Options:
B B [ B R =
1 Person ID TR > Open another
TEEEA From Excel : : Excel page,
2 | 12434 romdxrfe _ et Copeed G paste list: right
3 13641 spreadsheet: Delete... mouse click -->
2 7 43952 Copy list (ctrl c) Clear Coterts | select paste
5 52307 Filter B . | Special.
6 | 52913 son " | Other Paste Options
7 58102 Insert Comment %) oo @ §
8 61798 & Format Cells... past specl.

e s o .8
= File name:  Gef\HS&]

o A All using Source the
Eormulas All except borders
Voloes comnuase | CNECK Transpose Close file and

Formats Formules and ramt] (SO that dat: = K
= I ey Saveastye: SV (Commadelimited) openn,

across/horizontal),

Operatio ;
® ,.;, ey click on OK button. ot pad
Agd Dpvide ]
B Authors. Add an author
| sidp blanks V[Transposs]
Replace commas with semi-colon Select Replace All
| PERNRs.csv - Notepad 1| PERNRs.csv - Notepad
File [Edit] Format View Helr T —————_——
Undo Ctrl+ 12434,13641,48052,52307 52013, 58102 ,617¢
,213667,213786, 213845213951, 213997, 2147 Find what =,
cut Ctrl+ . 45601245622, 245915 , 246027 , 246094 , 246298 ]
e 2 Go to Edit --> 115,277152,277210,277211,277723,278334,2  * Replace with =;
0 -+ =
Py Select Replace Repiace *Click on Replace
Paste Ctrl+ All button
Delete D Findwhat E
Find... Ctrl+r Replacewih | | Rt
Find Next F3 [ Replacesn |
Replace... Ctri+H f
S Di‘ T "I Mateh case s omcetig|
] PERNRs.cov - Notepad Pasonellunter Secien Osr) | T Person D (Selection Optiona) )
P ——— o eton O] Urdo Personne Nunber (Selecion Ogfona) 325304126 04183304173 9
12434;13641;48952; 52307; 52913; 58102; 61798
R T, Hees === 2
115, 277152, 217210, 217211;277723;278334,27) pighlight and it ) ’ ?igIZt clilck on Poston (Seecion Optinz) a
i : ield, select For Period (Selection Opl
e copy (Ctrl ¢) Ay Pae ) or erd {Seecton Optona) 8
= Payol A Sekcn ) \  Paste I Perd (Ssictin Optone) 8
Findwhat | Find g ey Delete Paytol Area (Seecion Cptond) a
Replacawith:  : | Rep . Ve Ty Graup Secin ) Send o Onelo Wage Type (Selection Optional) )
1 Hep\aceﬁ | " Wage Type Group (Selection Optonal) a
Cancel | ‘@ Selectall
Match case 4 E Check
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